
OFFICE OFTHE SECRETARY OF STATE 
DEPARTMENT OF ARCHIVES AND HISTOR 

RECORDS MANAGEMENT DIVISION 

APPLICATION FOR RECORDS RETENTION SCHEDULE 

INSTRUCTIONS: See Publication No. 76--RM--! for instructions on completing th i s  form. Forward signed original to 
Department of Archives and History, Records Management Division, 330 Capitol Avenue, Atlanta, Georgia, 30334. 
Attention: Schedulins Section. 

\ppiication Gate 
Department o f  Defense 
C i v i l  Defense Div is ion 
959 E. Confederate Ave. Date Received Date Completed I Atlanta, Georgia - Planning Section I SEP 1 0  f979 I OCT 1 j 1979 - 

2. Person to Contact Working Tide Telephone Number 
Jim H i l l  Chief o f  Planning 656-6177 

3. Action Requested 
a. 
b. 
c, =Amend Application No. 90 Check One: & Change; 0 Supercede: 0 Void 

0 E s t a ~ i ~ ~  Retention Sdredule; record will continue to accumulate. 
0 Diwse  of present accumulation: no further accumulation anticipated. - -  - 

1. Dates of Series 
Earliest Latest 

I 5. Records Series Tide (followed by tide used in office; if different) 
~~ ~~~ I State and Local Government C i v i l  Defense Emergency Plans _- [To Present 
5. Division q d  Office Function What is the  function of me Division ancl the M i c e  in which th is  record series is created? 

% 

The C i v i l  Defense D iv is ion  i s  responsible f o r  preparing f o r  and the carry ing out  o f  a l l  
emergency functions, other than functions f o r  which m i l i t a r y  forces are pr imar i l y  
responsible, t o  prevent, minimize, and repa i r  i n j u r y  and damage resu l t i ng  from emergencies 
o r  disasters o r  the imminent th rea t  thereof. 
development and maintenance o f  w r i t t en  emergency operating plans and procedures and f o r  
ass is t ing loca l  governments i n  the development o f  such plans i n  order t o  f a c i l i t a t e  the 
operation o f  the C i v i l  Defense Div is ion i n  times o f  natural  d isaster o r  nuclear emergency. 

The Planning Section i s  responsible f o r  the 

- . -  
1. Record Series Description Th is  fib contains the following documents (include form numben and tides, ifany): 

Attach samples of the file. 
Documents relating to: 

The oDeration o f  s ta te qovernment. qovernment agencies and loca l  
governments a t  times o f -d isas ter ; - i k ludes  threatened or  actual war 

lnduded are: emergency. 

Georgia Natural Disaster Operations Plan 
Georgia Nuclear Emergency Operations Plan 
Hurricane Evacuation Plan f o r  Coastal Georgia 
C r i s i s  Relocation Plans - .~ ~ 

C m u n i t y  Shelter Plans 
Comnunity Natural Disaster Operations Plans 

File is arranged: State: by category o f  d isaster;  by date. Local: by category o f  disaster; 
alphabetical by county. 

- ___ 
B. Monthly Referenee Rate How often are records referred to which are: 

5-1 5-15 . One to six months oid 2-20; Seven to twelve months old ; Thirteen to twenty-four months o!d 
? twenrf-fire-months and older 15 - 30 

Lettar-size 'drawers ; Legal-size drawers ; Shelves ;Other (specify) Book Form _. 
9. Ann?$ Rate of Accumulation of Remrdr 

Annual accumulation varies. 



11. Retention Requirements The following requires the series to be kept: 

a. State Law 

c. Federal law f. Federal mention instructions 2 
d. Audit period 

years. ~~ 

. ~. . 

year($; ~. then . . . .  0 Hold in the  current fi les area ~~ ~ wn th ( r )  
0 Transfer to local holding area, hold 
0 Transfer to State Records Center; hold ' '. vdar(s);then 

yeark); then 

Destroy. 
Transfer to State Archives for permanent retention. 

0 Other ISpedy )  

I I A l l  f i l e s  of this series w i l l  be held u n t i l  the end o f  each calendar year and then forwarded 
t o  State Archives. 

I I 

I I 

These inmuctions apply to al l  prior and future accumulations of the series. . 

H e a i U D e e e e  ISiqnature) I Date I Recotdr Management Officer ISignatUrel 1 -  Date 

Recommendations in para- 
graph 12 are approved. 
(If disa?pmved, attach letter 



-- 

o m c a  or i m z m ~  01 ~ i s m  
ME 

9mAlrnt.r 0, UC.*.IS , .iSrOll A p p l i c a t i o n  f o r  
R E C O R D S  D I S P O S I T I O N  STANDARD IxolDIL 1 

DI,Isio, 

Department of Defense 
C i v i l  Defense Division Thomas P. Bohannon 

1962 t o  1971 STATE AND LOCAL GOVER"T CIVIL DEFENSE EMERGENCY PLAN FILES 

To administer the Federal Civil Defense A c t  of 1950 (PL 920), and the State  C i v i l  Defense 
A c t  of 1951 as amended. 
the S ta te  C i v i l  Defense Emergency Plan and copies of a l l  l oca l  government Civ i l  Defense 
Emergency Plans. 

This involves preparation &d maintaining i n  a current s t a t u s  

. .  

I 
They a l so  include Community Shelter Planning Fi les .  



13. Is t h i s  the Record Copy of the  ser ies?  PI 31 
Required by laws c i ted  i n  I t e m  10. 

Copy-haT previously been sent t o  Secretary of State  and State Library. 
14 .  Is there  a duplication o f t h i g  Qer ies  i n  another of f ice  or agency? PI I I  
1 5 .  Is the information contained i n  this ser ies  ever s m a r i z e d  or published? [ I  61 
16. Does t he  ser ies  contain c lass i f ied  information requiring securi ty  handling? [ I  ecl 

17. Does the series document pol ic ies  and procedures of agency's operation or  function? prl [ I  

18. Could t h e  function be performed if the f i l e s  were lost or destroyed? 
See I t e m  11. 

Functions would be an expansion day-to-day function of government affected. 
prl 11 

19. Is the se r i e s  (or major portion of it) regularly microfilmed? If yes,  why? [ I  w 
20. Does the record se r i e s  provide data as input t o  an EDP f i l e ?  11 prl 

[ I  Bl 
22. Is the se r i e s  affected by Federal or grant fXmds? 11 BJ 

. - - - . ~ - - 
/21. Does the record se r i e s  contain documentation produced as EDP printout? 

24 .  REQUIREFENTS. The following requires the files t o  be kept-finitew ears :  

a.[iSTATE b.[]STATm OF c.[]AlJT)I'I d.[]FEDERAL e.[]ACMINISTRPITIVE f.[]HISTORICAL 
LAW L I M I T q I O A  PERIOD LAW DECISION VALUE 

(Cite Law, Statute, or other reason f o r  the retention requirement) 

See Item 10. 

25.-AGENCY RECOMMENDATIONS. This agency recornends tha t  the f i l e  s e r i e s  be cut  off at the  end 
,then : t of each -[]CALENDAR YEAR -[]FISCAL YEAR -MOTHER 

! 

. .  
~ 

~. 
~ ~ ~ ~ ~~~ ~~ ~ ~~~ ~ _ _ _ _  ~ ~ ~ ~ ~ ~ ~ . . .  ~~ - . ~. 

~~ 

i .. ~ 

Upon preparption of a nex C i v i l  Defense Plan, t ransfer  t h e  

o s g i n a l  Copy t o  the S t a t e  Archives f o r  permanent retention. 

~ 

.~ ~~ . ,. . -  ~ : - -  r . .  

. . .~ . .  
1 n  .~ - ~~ * 1 . ... r: 

.. - .  
- . _ _ ~ _  ~ 

(Indicate briefly rationale for r e c m e n d a t i k  above/or write additional r e m a r k s )  : 1 Required by l a w s  c i t ed  i n  I t e m  10. 


